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Guidelines for Group Reports for Bulletin 
 

1. Please prepare reports with:  
a. left justification,  
b. single spacing,  
c. double-space between paragraphs, and 
d. Times Roman or Book Antiqua font 

 
2. Reports should be limited to 600 words.   

 
3. References should be provided, with complete journal names.  (This is to assist 

readers from different disciplines in understanding journal names.)  Sample 
references: 

 
Brown, J. (1997). Title of paper. Full Journal Title, 49 (1): 000–000. 
Brown, J. (1998). Title of Book. Place: Publisher. 
Brown, J. (1999). Title of chapter. In: Title of Book, ed. J. Smith & M. 
Smith. Place: Publisher, pp. 000–000. 
Freud, S. (1923). The ego and the id. In Strachey, J. (Ed.), The standard 
edition of the complete pyschological works of Sigmund Freud (Vol. 19, 
3–63). London: The Hogarth Press Ltd. 
 

4. Please run a spell-check before submission. 
 

5. When you email your report, please give your Word files the following title:  
“Bulletin [your city or country] month year” (for example, “Bulletin Argentina 
June 2015.doc”). 

 
Thanks, and we are looking forward to hearing what your group is up to! 
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